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SOUTHAMPTON CITY COUNCIL 

 
HARDMOOR EARLY YEARS CENTRE 

 
JOB DESCRIPTION 

 
 
POST:    SENIOR EARLY YEARS EDUCATOR 
 
SALARY GRADE:  GRADE 7 
 
HOURS:    
 
HOLIDAY PAY:    
 
ACCOUNTABLE TO:  Head of Centre 
 
 
Main Purpose 

  As a member of the middle management team, to contribute to the delivery of high quality, 
integrated education and care for children aged 3 months to 5 years   

 (state if position is working with babies 0-2 years) 
• To work with and support children, including those with a variety of academic, physical and 
emotional/behavioural needs, on a group or individual basis 
 
Key Accountabilities 
 

1. To demonstrate an in depth understanding of the Early Years’ Foundation Stage and the ability to 
coach others. 

2. To be involved with all activities in the Centre, working in co-operation with other Teachers and 
Practitioner staff to support each child’s development; 

3. To be a room leader.  Leading a team to ensure that agreed policies and procedures are 
followed. 

4. To undertake analysis of children’s progress data, to ensure that each child’s development is 
effectively evaluated and planned for.   

5. To support Centre Improvement and Development through being a Champion for a specific area.  
6. As a Key Person within the team to observe, assess and keep records in order to ensure 

children’s’ progress and development is supported by the planning and play opportunities 
provided.  

7. To lead the organisation of the play and learning environment, contributing to the design, 
creation and production of learning activities, materials and resources to support children’s play 
and learning, including setting up and clearing away for each session. 

8. To be welcoming and supportive to parents and to help to build good relationships between 
families and the Centre, which will include carrying out home visits. 

9. To work in partnership with parents/carers around the needs of their children and families, 
signposting and referring them to other agencies where appropriate. 

10. To encourage parental involvement and feedback when planning and evaluating activities for 
their children and demonstrate how this is incorporated.  

11. To work in partnership with other agencies to support children and their families, including 
vulnerable children and those with special needs. 
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12. To assist children with daily routines appropriate to their stage of development, including 
helping children with personal cleanliness, undertaking toilet training and clearing up ‘spoiled 
areas’ as required 

13. To assist with the management of the Centre.  To take on the role of duty manager in the 
absence of the Executive Head Teacher / Head of Centre, including school holidays. To include 
duty Designated Safeguarding Lead: to ensure any concerns regarding the Safeguarding of 
children are shared appropriately and confidentially, and are referred as necessary, following the 
Centre’s safeguarding procedures. 

14. To line manage named staff to agreed SCC / Centre policy and procedure. 
15. To have a thorough knowledge of the centre plans, policies and procedures. 
16. To administer first aid at an appropriate level, and maintain medical records. 
17. To ensure your practice within the centre is inclusive and takes into account the needs of 

individual children so that equal opportunities are evident in all practice.  
18. To take part in off-site activities as appropriate and be aware of the Centre off-site procedures 

and regulations. 
19. To maintain nursery equipment and monitor supplies and keep the Head of Centre informed. 
20. To ensure that the environment is attractive, stimulating and safe, and that all relevant health, 

safety and hygiene standards are adhered to. 
21. To foster the Centre’s parent partnership by encouraging parental involvement in activities such 

as Family Learning Workshops, Friends of Hardmoor and Family Fun events. 
22. To undertake training, as appropriate, to develop professional skills, and to keep abreast of 

current thinking in Early Years and education. 
23. Any other duties which reasonably fall within the purview of the post, which may be allocated by 

the Head of Centre after consultation with the post holder. 
 
Supporting the Centre 
At an appropriate level, according to the job role, grade and training received, all employees in the 
centre are expected to: 
 
1. Support the aims, values, mission and ethos of the centre and participate in a team approach to 
all aspects of centre life. 
2. Attend and contribute to staff meetings and INSET days as required, and identify areas of 
personal practice and experience to develop. 
3. Take appropriate responsibility for safeguarding and children’s welfare and be aware of 
confidential issues linked to home/child/teacher/centre and keep confidences appropriately.   
4.  To maintain the confidentiality, in and out of the work place, of any information regarding the 
children, their families or other staff. 
5. To assist in maintaining high standards of health and safety and act in accordance with the 
Centres Health and Safety Policy 
 
OTHER DUTIES 
 
The post holder may be expected to carry out duties other than those given in the job description where 
the level of responsibility is similar and he/she has appropriate qualifications or receives appropriate 
training to carry out these duties. 


